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Job Title:

Tutor Assessor 
Responsible to:
Professional Accreditation Advisor  
Principal Working Contacts:
Professional Accreditation Advisor

Wider OWD Team

Team Managers

Inspectors

Care Inspectorate Colleagues

SSSC, NMC and GTC

Job Purpose

To support the Professional Accreditation Advisor as part of the Professional Development Award (PDA) delivery team to deliver a quality qualification and learning experience for those taking the award. 

To develop a strong professional accreditation approach through the delivery of the Professional Development Award for Scrutiny and Improvement as well as contributing to supporting continuous professional development in line with registration requirements for all Inspection staff.    

Key Responsibilities:
Provide Guidance and Support

· demonstrate a critical understanding of the tutor's role in offering guidance and support (including their responsibilities and boundaries)

· obtain and use feedback from learners to evaluate and develop their own practice in guidance and support

Planning and delivering the Learning Experience  

· plan engaging and inclusive learning opportunities that demonstrate a critical understanding of curriculum design and alignment, theories of learning and assessment, and knowledge of existing professional practice
· Plan and deliver a broad range of blended learning activities for learners i.e. action learning sets and, where possible, use supportive technologies  

· plan with learners contextualised learning and teaching taking account of the needs of learners and their development of required knowledge/ skills 

· evaluate and select appropriate resources from a wide range of sources – both within and outwith the organisation

· design and implement a plan to promote professional reflection and evaluation of the learner experience

· plan strategies to promote sustainable development

· deliver the plans in place effectively and efficiently as part of the PDA delivery team

Teaching / Facilitating Learning 
· create and maintain an interactive, supportive and safe learning environment that promotes learning 

· communicate effectively and develop an ethos of mutual respect with learners, fellow curriculum team members, other professionals and external agencies to promote learning and positive activity

· identify and take appropriate actions to address the collective and individual needs of learners 

· use learning, teaching and assessment and feedback strategies and resources effectively to meet diverse learning needs

· implement a range of strategies to evaluate the quality and impact of teaching on the learning experience and reflect on the implications for future practice 

Assessment 
· devise suitable assessment strategies based on a critical understanding of the principles, purposes, means and terminology of assessment

· design, produce and use a range of assessment instruments taking account of individual and organisational needs 

· evaluate and justify a range of assessment instruments having taken account of individual and organisational needs 

· measure and record progress and attainment of learners

· use assessment feedback to and from learners to inform practice and promote learning 

· use performance indicators to inform the evaluation of learning and teaching

· comply with internal and external policies and procedures for assessment and verification 
Quality and Standards 
· demonstrate a critical understanding of the principles, purposes and processes of quality assurance and improvement, enhancement and sector good practice

· implement effectively arrangements for quality assurance and improvement and enhancement as an individual and as a member of a team

· contribute effectively to quality functions by agreeing targets, formulating action plans (individual and team), following through and evaluating their impact 

· use an appropriate range of evidence to identify strengths and areas for enhancement, weaknesses and areas for improvement at individual, team and organisational levels 

· agree targets, formulate individual action plans and contribute to team plans to address identified areas for improvement and enhancement

· prepare accurate and comprehensive reports as required

Professional Practice and Development  

· evaluate critically how education is influenced by, and contributes toward, policies that impact upon the wider political, social, economic, cultural and technological context 

· communicate the ethos of Care Inspectorate curriculum development across a range of professional forums (both internal and external) 

· critically reflect on personal values and how they align with and support the values and ethics that underpin professional practice

· comply with all applicable statutory requirements and relevant codes of practice and apply them to their professional practice 

· promote good practice in relation to equality, social and cultural diversity and the protection and welfare of all learners

· manage self, relationships and work demands to promote personal, emotional and physical well-being 

· Identify and undertake relevant professional development to enhance practice and maintain currency develop and commit to personal continuing professional development strategies to achieve individual, team and organisational goals

People Management 
· Provide advice, guidance and support to fellow team members establishing a strong team ethic 

· Develop and monitor staff performance and evaluation information.   

· Promote the health, safety and welfare of staff in accordance with Care Inspectorate policies, procedures and guidance. 

· Constructively challenge practices and behaviours which have the potential to undermine the values or change management process.

· Promote diversity and equality of opportunity, ensuring that these principles are upheld across all areas of work. 

· Carry out your duties in accordance with our Health and Safety policies, procedures, guidance, practices and legislative requirements, taking reasonable care for your safety and that of others who may be affected by what you do or fail to do while at work.

Relationship Management

· To work closely with staff responsible for developing and delivering the Care Inspectorate’s wider learning and development function

· Promote the work of the Care Inspectorate and raise awareness of its work in a positive manner.

Other Duties

This job may require some travel and may involve some overnight stays and unsocial hours. 

This job description is a broad picture of the post at the date of preparation. It is not an exhaustive list of all possible duties and it is recognised that jobs change and evolve over time. Consequently, the post holder will be required to carry out any other duties to the equivalent level that are necessary to fulfil the purpose of the job, and to respond positively to changing business needs.
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